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Joint Operational Programme Romania – Ukraine 2014 – 2020

 Financial reporting – process & actions 

 Use of templates (the Financial Report)

 Programme provisions 
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Reports with payment request – main sections
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TECHNICAL SECTION

1) Narrative Report  project level

2) Supporting evidence (technical)  per project

FINANCIAL SECTION

1) Financial Reports  per partner

2) Expenditure Verification Reports  per partner 

3) Consolidated Expenditure Verification Report*  project level

4) Payment requests  per project & per partner

5) Supporting evidence (financial)  per partner

* Only the Lead Beneficiary’s Controller



Expenditures verification – preliminary steps

 (each Beneficiary from Ukraine) Concludes a service contract for

expenditure verification following a procurement procedure (acc. Grant

Contract art.9).

 Copy of the Grant Contract and annexes, Partnership Agreement, any

notification or addendum approved by the Managing Authority are sent by the

Beneficiary to his Controller.

 Deadline to submit the payment request and the accompanying report to the

programme, and the reporting period are decided at the level of the

partnership.

 Technical and financial project data, and the related supporting evidence

are collected and organized by each Beneficiary, as instructed.
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All financial reports (with ineligible exp.added)

All Expenditure Verification Reports                                  Consolidated EVR (Annex 9)

EVR B1 (Annex 8)                                           EVR LB (Annex 8)                                            EVR B N (Annex 8)

Financial report (ineligible exp.added)           Financial report (ineligible exp. added)          Financial report (ineligible exp)

Financial report B1 (Annex 10)                        Financial report LB (Annex 10)                      Financial report Bn(Annex 10) 

Supporting evidence                                        Supporting evidence                              Supporting evidence

Beneficiary 1 LEAD BENEFICIARY Beneficiary n

Controller LB Controller Bn

Controller LB

Expenditures verification - process overview

Controller B1

Beneficiary 1 Beneficiary nLEAD BENEFICIARY
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Financial Report – the template

 Accompanies and justifies the payment request to the programme by

showing the expenditures incurred and paid in respect of the activities

and results reported to the programme

 Is a working document for the Beneficiary and its Controller

Excel file with protected inter-linked sheets and verification keys.

Instructions sheet sheet (1)  for the users, Beneficiary and the Controller

InforEuro sheet (2)  indicates the exchange rate used when reporting

Financial Report sheet (3)  includes all costs as detailed in the Grant

Contract (per budget heading, line and sub-line)

Expenditures sheet (4)  shows costs reported, amounts found ineligible

by the Controller, and calculates the final amounts (validated)
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The template – Financial Report sheet (3)

Working notes

Column Previously validated is to be filled in and cross-checked at Final Report.

Column Current validated results automaticalls as sheet (4) is filled in.

ROUA provisions

o (Heading 1) Expenditures relate only to persons appointed/hired in the project team.

o No civil contracts to justify HR expenditures are allowed. Such expenditure belongs to 

heading 5. Services and entails a procurement procedure. 
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The template – Financial Report sheet (3)

ROUA provisions

o (Budget line 2.1) Costs are prior to Grant Contract signature and eligible only if incurred 

after 18 December, 2017 (date of launch of the calls).

o (Budget line 2.2) Costs can only relate to travels of the project team. Check if the 

reported travels were for the same persons for whom the salaries are paid.
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The template – Financial Report sheet (3)

ROUA provisions

o (Budget line 3.1) Not necessarily, but costs could be incurred prior to Grant Contract 

signature, but after 17 December, 2015 (date of programme approval by EC).
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The template – Financial Report sheet (3)

ROUA provisions

o (Budget line 4.1) Unit rate per vehicle cannot go over 18,000 EUR. The vehicle is only 

used for project management activities. Insurance costs, annual technical inspections, 

cost for tires etc. can be reported if mentioned in Justification of costs annexed to the 

Grant Contract.

o (Budget line 4.2) No maximum unit rate is set by the programme for the specialized 

vehicles to be used for other project activities.
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The template – Financial Report sheet (3)

ROUA provisions

o Although they need to be reported, administrative costs will only be checked at the 

Final Report and at project level. No need to be accompanied by supporting 

evidence. 

o Contingency reserve must not be reported, it can be used only by means of an 

addendum to the Grant contract approved by MA.
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Necessary checks – Financial Report sheet (3)

#1 Project data in the Financial Report sheet are correct, the reporting period is

indicated.

#2 The Financial Report includes all headings, lines, sub-lines as in the Grant

Contract/any amendment to it approved by the Managing Authority, in particular

Annex I part D (Individual Budget (or the Beneficiary concerned).

#3 No alert is displayed by the Financial Report.

!!! If such situations exist, they need to be rectified.
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The template – Expenditures sheet (4)

Working notes

Since only invoices or equivalent documents are to be listed, other type of evidence 

supporting an expenditure needs to be archived and provided to the Controller (see 

art.11.9 of the Grant Contract).

Date in column Paid on dd/mm/yy must be within the reporting period (less the 

preparatory activities).

Although not specifically mentioned in the Financial report/Expenditures sheets, the 

unit rate (in EUR) and the number of units shall be checked against the Beneficiary’s 

buget (see Grant Contract/any amendment to it approved by MA). 

!!!! The most frequent source of verification errors during 2007-2013 !!!!
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The template – Expenditures sheet (4)

Working notes

Column Ineligible expenditure deducted by the controller (EUR) must be filled in by

hand during verifications.

Column Eligible expenditure validated by the controller is automatically calculated,

and fills in also column Current validated from the Financial report sheet.
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Necessary checks – Expenditures sheet (4)

#1 The exchange rate is that of the month during which the expenditure

was submitted for verification to the Controller and matches the one from

InforEuro sheet (2).
https://ec.europa.eu/info/funding-tenders/how-eu-funding-works/information-

contractors-and-beneficiaries/exchange-rate-inforeuro_en

#2 There is no magenta cell displayed.

#3 All cells in the Expenditures sheet are

filled in.
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Supporting evidence

Ascertains that the activities were performed and results achieved as reported and, 

that the related expenditure was incurred and paid.

!! Any type of evidence must be easy traceable and verifiable.

!! It should also be complete, correct, reliable and in an accurate order.

 Technical evidence

Must be organized per activity and group of activities, in chronological order.

 Financial evidence

Must be organized per heading, line, and sub-line acc. to the individual budget of the 

Beneficiary.

!! Annex 2 List of indicative supporting documents and Annex 4 Control cheklist 

to MA Instruction no.3 provide extensive information on the evidence necessary 

for each budget heading.
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Formal requirements to expenditure verification documents

Beneficiary’s documents

− Financial Report signed by the Beneficiary (hard copy & electronic version)

− Financial Report in Excel format = as it is a working document

− Supporting evidence (technical and financial, hard copy & electronic 

version)

Controller’s documents

− Financial Report filled in, signed & stamped (hard copy & electronic 

version)

− Expenditure Verification Report signed & stamped (hard copy & electronic 

version)

− (for Lead Beneficiary’s Controller only) Consolidated Expenditure 

Verification Report signed & stamped (hard copy & electronic version)
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Thank you for attention!

Please check regularly for updates on the Programme website at

http://ro-ua.net/en/

Joint Technical Secretariat

Regional Office for Cross-border Cooperation for Romania –

Ukraine border

8A, Bistritei street, 720274 Suceava, Romania
http://brctsuceava.ro/en/

info.ro-ua@brctsuceava.ro
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