
Building up the project package:
(a) Application Form 

(b) Budget 
(c) Annexes and Supporting Documents
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https://jems-roua.mdlpa.ro/
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First step

Each project partner must firstly register into EC Participant 
Register and get a Partner Identification Code (PIC)

https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-

participate/participant-register 
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(a) Application Form 
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Application Form - overview

MAIN CHAPTERS IN JEMS

  Application form – with sections:
A. Project identification
B. Project Partners
C. Project description
D. Project Budget
E. Project lump sums unit and unit costs

 Applications Annexes
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A. Project Identification 1/2

 A drop-down list of 4 months-periods is 
automatically created to be used when setting the 
time-periods for project activities, deliverables, 
outputs and results.

 Before inserting the Project duration, it is advisable to 
have the project Work Plan already built.
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A. Project Identification 2/2

 Make the summary AFTER the details of 
cooperating with partners AND the project 
intervention logic are clear. 
  Carefully summarize cross border 
approach – cooperation character is an 
eliminatory criterion – check Annex K3.
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 Partners have to be added one by one with all the 
specific information. 

 Partner overview list is automatically generated and 
displayed in this section.

B. Project Partners 1/2
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B. Project Partners 2/2

Identity

• Role in the project (LP/PP)

• Name of the organization
(national language + English)

• Type of organization
(select from drop-down list)

• Legal status
          (public/private)

• VAT information

• Partner Identification Code

Contact

• Legal 
representative

• Contact person

Motivation

• Relevant thematic 
competencies and 
experience

• Experience in 
managing/implementing 
EU funded/international 
projects

 Partner’s Budget and State Aid 
sections can be filled in only after 
completing A1 duration, B1.1 Identity 
and C4. Work Plan. 

 Co-financing section will be filled in 
once the partner budget is completed.

 Carefully explain motivation – cooperation character 
is an eliminatory criterion during the Strategic 
Assessment.  

 Check Annex K3 – Qualitative assessment grid
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B. Associated organization

 Eligibility requirements do not apply to 
Associated Organization

 Cooperation agreements are needed in case 
that RCO 87 indicator is targeted by the project.
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C2. Project Relevance and context 1/2

 Describe challenges that are relevant to the Specific 
Objective of the Call and the solution the project is 
proposing.

 You must explain why cross border cooperation is 
needed to reach the project results and benefits – 
cooperation character is an eliminatory criterion 
during the Strategic Assessment.  

  Check Annex K3 – Qualitative assessment grid.   
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 Cross border character is an eliminatory 
criterion during the Strategic Assessment.

 You have to select from pre-defined target 
groups, and provide more information on their 
place of residence, seize, gender, age, etc., as 
appropriate.

C2. Project Relevance and context 2/2
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C3. Project partnership

 Describe contribution of each partner to the project.

 Partnership relevance is evaluated during the Strategic 
Assessment. 

 Check Annex K3 – Qualitative assessment grid
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 One work package is required.

  It shall cover all the project activities, including 
project management and communication.

C4. Project Workplan 1/6
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 The communication objective reflects the changes in the 
target audience’s behavior, knowledge or belief (as a regards 
the field addressed by the project).

 Target audience must be also described.

C4. Project Workplan 2/6

 The Specific Objective shows the measurable 
change envisaged during the project lifetime in a 
specific territory and for specific target groups. 
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 Each Partner having an investment must provide clear, 
explicit address(es).

 For all the investments, the necessary information fields 
must be filled in.

 Total cost of the investments in the project must be of 
min 500 000 EUR.

C4. Project Workplan 3/6

 The expected delivery period is required.

 The number of months expected for executing the investment 
should match the information in Annex E Feasibility Study and/or 
Annex F Basic technical information – eliminatory criterion during 
the Eligibility Assessment.
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Investment

• Title

• Expected delivery period

• Description of and reasons for the 
investment
• Cross border relevance of the 
investment

• Partners, regions, target groups 
benefitting from the investment

• Location of the investment

• Associated risks

• Investment documentation 

• Ownership

 When the  lifespan of the investment is of 
more than 5 years, information on how potential 
impacts of climate change were considered 
must be provided.

 The investment should be 
envisaged in a location for which 
the respective partner has clear 
rights (ownership, administration, 
etc.). 

 Changing the location during 
the assessment or contracting of 
the project is not possible.

C4. Project Workplan 4/6
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Activity

• Title

• Start period (select)

• End period (select)

• Description

• Partners involved 
(select)

C4. Project Workplan 5/6

 Activities are the “main implementation 
steps”. 

 List them logically and chronologically.

 Include investment-related activities.

 Include the communication activities 
aiming to change/improve  knowledge, 
behavior, beliefs of the target audience. 
Check Annex J Mandatory visibility 
activities.
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Deliverables

• Title

• Description

• Delivery period

 Deliverables are physical evidence of the 
activity OR the output produced.

 One activity may have one or more 
deliverables.



Outputs

• Title

• Link each output to a 
Programme Output 
Indicator (select)

• Measurement unit (automatic)

• Target value

• Delivery period (select)

• Description

C4. Project Workplan 6/6

 Outputs cannot be added without adding an activity.

 Do not forget about the mandatory Programme Output 
Indicators (RCO 87 and RCO 24)

 One or more activities can contribute to the same  output.

 Read Annex I Guidelines on indicators (annex to the 
Guidelines)
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C5. Project Results

 Describe how the project contributes to the achievement of 
programme results. 

 The baseline for all result indicators should be set at 0.

 Explanation on programme indicators is provided in Annex I 
Guide for Indicators.
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 Is automatically generated and displays length of activities and delivery periods of 
deliverables, outputs and results. 

 The time plan shows only periods, not months. Please include a realistic timing 
for project activities and outputs. The reporting on outputs will be based on the 
delivery periods set in the application form. 

 Investment(s) is/are project output(s).

 Deliverables are linked to activities, outputs are per work package and results 
are on project level. 

C6. Project Time Plan
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C.7.1 How will you coordinate your project?

 Insert information about the project team and the functions (job 
descriptions to be annexed to the Application).

C.7.2 Which measures will you take to ensure quality in your project?

C.7.3 What will be the general approach you will follow to 
communicate about your project?

 Indicate responsible persons, partners involved etc.

C.7.4 How do you foresee the financial management of the project 
and reporting procedures for activities and budget (within the 
partnership and towards the programme)?

 Indicate responsible persons, financial flows, reporting etc.

C7. Project management 1/2

 Describe how the partnership will implement the 
project and what resources it will employ to this end.
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C7. Project management 2/2

 C 7.5 Describe in details the joint development, 
implementation and financing of the project, as 
these are eliminatory criteria during the Strategic 
Assessment.

 C 7.6 Section is checked during the Eligibility 
assessment.
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 Durability and sustainability of 
project outputs and results, as well as 
their ownership are important success 
factors.

 Describe the sustainability provisions 
beyond the project end by referring to 
the specific outputs and results. 

• Financial sustainability

• Institutional sustainability

• Political sustainability

  Check Annex K3 Quality 
assessment grid.

C8. Long term plans
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(b) Budget
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 You must select in the Application Form the „Staff cost flat 
rate”, „Office and administrative flat rate based on direct costs”, 
„Travel and accommodation flat rate” and to indicate the 
maximum percentage envisaged for these lines in their share of 
budget. 

 If the flat rate is not selected and the percentage is not 
indicated in the budget section, the value of the line will be 
automatically set as „0 ”

D. Project budget 1/6
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 The reporting periods run on a 4-monthly basis as from the project start date.
 The budget allocated to each reporting period should be an estimation of the actual payments to be done in the 
respective reporting period. Therefore, the budget reflects partly the activities taking place in a certain period. 

D. Project budget 2/6
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D. Project budget 3/6
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 The co-financing can only be filled in once the partner 
budget was completed. 

 In the field “Source” – select Neighbourhood CBC 
(Mandatory).

 Other source of contribution (e.g. state national budget 
or other source) – add new contribution origin and specify 
the type (public, private).

 The fields in partner contribution and the partner total 
eligible budget are automatically calculated.

D. Project budget 4/6
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 Is the partner involved in economic activities within the project?

If “YES” to any of the question or to both questions under this criterion, 
there is no risk of state aid, providing the answer is “NO” to question 2 
under Criterium II.

 Does the partner and/or any third party receive a selective advantage 
within the project?

If “YES” to question B.2 (gain benefits), there is a risk of indirect state 
aid.

If “YES” to both questions under this criterium, there is a risk of state 
aid.

D. Project budget 5/6
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D. Project budget 6/6
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(c) Annexes and supporting 
documents
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 Please upload all required documents as described in Section 2.6.4 - 
Mandatory documents to be provided with the project application.

 Documents can be uploaded in different formats and sizes.
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Document
Lead 

Partner
Partners

National 
language

English /  EN 
translation

Signed by 
the legal 
repress.

“According 
to the 

original”

Project Statement (Annex A)   
Project Partnership Statement (Annex B)   
Statute / other relevant document      
Financial Capacity Self-Assessment (Annex C) – 2 sheets    
Annual accounts for the latest financial year for which accounts 
have been closed (balance sheet AND profit and loss account)
* Does not apply to public authorities * *   

Certificate of fiscal registration or equivalent      
Self declaration showing that obligations related to the payment 
of debt to the consolidated state budget and local budget are 
fulfilled

     

State Aid self-assessment (Annex G)    
Job descriptions (Annex D)   

Annexes to the Application 2/3
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Document
Lead 

Partner
Partners

National 
language

EN/English 
translation

Signed 
legal 

repres.

“According 
to the 

original”

Basic technical information of infrastructure and cost estimation 
(Annex F) OR Feasibility Study (Annex E) or equivalent - only for 

partners with works * * * 
Official mandate for the person signing the documents (IF not the legal 
representative)   

Ownership documents - only partners with infrastructure/ equipment *

Legal act stating the rights over each location (land/building/space) 
where infrastructure is foreseen AND/OR equipment over 60 000 EUR * *    
Documents showing registration in public registers over each 
location (land/building/space) where infrastructure is foreseen AND/OR 
equipment over 60 000 EUR * *    

Statement that each location (land/building/space) where infrastructure 
is foreseen AND/OR equipment over 60 000 EUR is free of any 
encumbrances, is not object of a pending litigation, is not object of a 
claim according to the relevant national legislation

* *    

(if not the owner) Agreement of the owner of the land/building/space 
that the infrastructure may be executed AND/OR equipment over 60 000 
EUR may be installed/used * *    

Annexes to the Application 3/3



 The exact templates provided by the Guidelines must be used – do not remove sentences or 
paragraphs, fill in carefully the empty / colored fields, corelate information with the 
Application Form.

 Where documents are in the national language, an English translation of the relevant parts is 
required. Such translation must always bear “According to the original”.

 All documents will be stamped, if so required by the relevant national provisions. 

 Use K1 Admissibility grid to self-check the completeness and correctness of your 
documents, preferably before uploading them into JEMS.

 Organize them in archives, following the sequence given in K1 Admissibility Grid.
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1. Before you can submit your application, the validation 
check needs to be valid. The check will provide you with an 
overview of missing or inconsistent data. Results do not 
update automatically. Run the check again after changes to 
your application.

2. Sections which contains errors ( missing fields, too many 
or to short text ) are highlighted with a red question mark

3. When all errors are fixed, Submit project Application 
button will be available and you will be able to hit it and 
Submit application into JEMS System

4. In dashboard interface – project status will be changed 
from Draft to Submitted

6/7 June 2024 37

Check Application before submission



Thank you for attention!

Joint Secretariat 

INTERREG NEXT 2021 – 2027

info.ro-ua@brctsuceava.ro

www.ro-ua.net

http://www.ro-ua.net/

	Slide Number 1
	https://jems-roua.mdlpa.ro/
	First step
	Slide Number 4
	Application Form - overview
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38

