
JEMS – Technical 
informations



https://jems-roua.mdlpa.ro/

Jems (Joint electronic monitoring system) is used by different Interreg Programmes

Use the above links to access RO-UA Jems !

https://jems-roua.mdlpa.ro/
https://ro-ua.net/


User Account creation and activation

1. Access from your 
web browser link of 
Jems
https://jems-
roua.mdlpa.ro/

2. When page loaded, 
click on Create a new 
account

3. Fill in requested info (First Name, Last Name, 
Email, Password and Captcha code, thick Terms of 
Service) and click Register
All data marked with * are mandatory, account 
will not be created If all data are are missing 
informations.

Use a valid email address !!!

4. Check your email address for Activation 
Email received from no-reply@mdlpa.ro

5. In the received email Click on CONFIRM 
ACCOUNT

->  Account is activated and can be used to 
LOG IN

Notes: 
- For activation email check also SPAM folder

- For manual activation (if you did not receive activation email) – send a 
request from the email used to create account to jems.admin@mdlpa.ro 
with title – Account Activation

https://jems-roua.mdlpa.ro/
https://jems-roua.mdlpa.ro/
mailto:no-reply@mdlpa.ro
mailto:jems.admin@mdlpa.ro


Login, user profile and notifications

1. Fill in email address 
and password 

 used at registration

2. Click on Login

3. To access User profile  - Click on Icon from the top right corner

4. Activate Notifications by thinking the box from Notifications menu 

5. To set a new password – Retype a new password in dedicated field



Dashboard – My Applications, Call List and Apply

1. Dashboard Menu

2. Notification Area. All notifications appears in this section 
and 
can be send by email if are activated from User profile (see 
previous slide)

3. My Applications Section – Shows Applied Applications 
with relevant info.
ProjectID is uniq and automated assigned by Jems

4. Call List – Display list of Calls. For active calls, in the 
Actions section, Apply button will be active

5. To add an Application to a running call, click on Apply 
Button.

6. Project acronym shall be friendly, capture the essence 
of project title, and avoid unfortunate associations

!!! Several Calls can run simultaneously. 
Choose the one that is suitable for you.

* Images from this slide contains images from a specific call of projects.



Project Overview – Application Form

After Applying for an open CALL you will be requested to 
fill in a project Acronym

Main Chapters of Application FORM

A.Project identification
B.Project Partners
C.Project descriptions
D.Project Budget
E. Project lump sums unit and unit cost

  Applications Annexes
Check & Submit Application form
 Export



Actions in Jems

JEMS is configured to be user friendly to users, with a simple interface. 
In application you should pay attention to following type of fields and buttons:

1. Text Fields: Every text field is pre-configured with a limit of characters (between 100 and 5000) which can be 
filled in.

2. Buttons: Your action in system will be permited only when the buttons are blue or on white background. 

3. Drop Down:  Accordingly to each running call, AF is configured with uniq drop down values, which cannot be 
changed.  Eg. Results Indicators, Porgramme Output indicators, Delivery period etc)



Application annexes

Documents can be uploaded in different formats and sizes. Documents can be 
organised in archives for maximum 25 MB (zip, rar), or each file individually ( 
doc, pdf, xls etc)



Export

Jems has implemented a plugin which allows to 
export Application form in PDF format and 
budget section in Excel format.

This section can be accessed anytime during the 
process of filling in the application form and after 
submit.



Shared Folder

In main menu Project overview you will find Shared Folder section. 
The programme users and applicants can share documents with descriptions. This section can be used to request or clarify 
anything related to the project.

The section Shared folder is available in an application form from the status “Submitted” onwards.

Clarifications and answers to clarifications will be transmited by Shared Folder function from JEMS application. 

For every document or archive uploaded in this section wil be recorded following fields Upload date (date and time), name of 
document, email. Also can be added a description to each document / archive. 



Check & Submit Application Form

1. Before you can submit your application, the validation 
check needs to be valid. The check will provide you with an 
overview of missing or inconsistent data. Results do not 
update automatically. Run the check again after changes to 
your application.

2. Sections which contains errors ( missing fields, too many 
or to short text ) are highlighted with a red question mark

3. When all errors are fixed, Submit project Application 
button will be available and you will be able to hit it and 
Submit application into Jems System

4. In dashboard interface – project status will be changed 
from Draft to Submitted



TIPS & Tricks

1.Always hit SAVE button after you filled in a section

2.After a long period of stand by – refresh page of application to be sure that your session 
is not ended

3. Recommended browser is Google CHROME

4. Take sufficient time to check the content of the application before submitting it!

5. After submitting application, it cannot be reverted to DRAFT status



Thank you for attention!
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